SCHOOL DI STRI CT OF WAUPACA

SERI ES 600 FI SCAL MANAGEMENT CODE: 671.2R1

PAYMENT OF EXPENSES

Travel and Lodgi ng:
Al travel outside the district must have prior approval of the principals
and District Adm nistrator

For multiple day conferences, a mninumdistance of 50 miles, except under
ext enuati ng circunstances and approval fromthe District Adm nistrator, wll
be required for | odging rei nbursenent.

For one day conferences, lodging will only be considered if conference
schedul e nmakes norning or evening travel prohibitive and rmust have prior
approval of the Busi ness Manager

Expense Limtations:
The following Iimtations have been determ ned for reinbursement of neals
when applied to an open nenu:

Br eakfast ---- $7.00
Lunch -------- $12. 00
Di nner ------- $17.00

General Iy rei mbursement for a breakfast or dinner requires an overnight stay.

Al neal expenses incurred as a result of an overnight stay will be
rei mbursed via accounts payabl e and any neal expenses incurred as a result of
a one day conference or workshop will be reinbursed as a taxable

rei mbur semrent on payrol |

Ml eage will be paid at the I.R S. allowable rate as of January 1.

ADOPTED: 021186

REVI SED: 020894, 051104, 091906, 041415, 041117
REVI EVED:

LEGAL REFERENCE

CONTRACT REFERENCE

CROSS REFERENCE

The School District of \Waupaca does not discrimnate on the basis of sex, race, religion
national origin, ancestry, creed, pregnancy, nental or parental status, sexual orientation, or
physical, nental, enotional or learning disability.
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